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IMPORTANT
1.        

All foreigners are required to complete the Alien Registration by visiting the Immigration 
Office within a week at the latest of arrival at KDIS campus.

2.
Make a reservation through the system of Ministry of Justice.
(https://www.hikorea.go.kr/Main.pt)

3.
You will receive your Alien Registration Card (ARC) after finishing the Alien Registration 
within 2 week, after which you must submit a scanned copy of ARC to the Student 
Affairs Division. *email: Ms. Boeun Suong(be_suong@kdischool.ac.kr)

Make a reservation through the system of Ministry of Justice. (https:/www.hikorea.go.kr/Main.pt)
mailto:be_suong@kdischool.ac.kr


Alien Registration Procedure



1. Please make a visit reservation at the Daejeon Immigration Office
2. within 1 week at latest from the date your arrival at KDIS.

Within 1 weeks



2. Before visiting the Daejeon Immigration Office,
carefully check that you have prepared
all the documents you need to obtain the ARC.

3. Please visit the Daejeon Immigration Office
on the selected reservation date.

All your documents must be accurate.



4. You should explain that you are a KDIS student and submit you paperwork.
Then, you will register your fingerprints.



In person
*highly Recommended

5. Select the method of delivery
to receive your ARC

Delivery to KDI School Dormitory
The house master will keep your card.

There is a risk of loss during delivery, so I recommend visiting in person the most. 



6. When your receive you ARC,
you must submit a scanned copy of the front and back
of the ARC to the Student Affairs Division via email 

※Email: be_suong@kdischool.ac.kr

Format for your ARC submission to School
[ARC] YOUR  STUDENT ID _ Name

mailto:be_suong@kdischool.ac.kr


User Guide for
Self-Registration of Alien Registration Card
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Q1. How to make a reservation 
to visit the Immigration office? 
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1. Visit the HIKOREA website https://www.hikorea.go.kr/Main.pt
Please change the language to English, “Click to here(English)” 

12

https://www.hikorea.go.kr/Main.pt


KDIS 13

2. You will have to check on” I have..”
and  click on “Non-member”

3. Check

4. Write down your 
Passport NO

5. Find your Nationality

6. Write down your 
Date of Birth

7. Click



8. You have to choose “Daejeon 
Immigration Office”

9. Check on “Others(2021.05.01~)” 

10. Please select “Foreign Resident Registration”

11. Make your own 4-digit password

12. Click
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13. Select the visiting date that you want
*your visit date must be after your quarantine

14. Select the visiting date’s time. 
If the background color are dark-grayed, you can not select.
So you have to select the date that has white color background.

15. Please check the guideline. 
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16. Click



KDIS 17

17. Your reservation is completed

18. Click

19. Print out this appointment receipt
and visit the immigration office with this document



Q2. How can I Change the date?
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1.Click

2.Click
3.Click

4.Fill in the blank



20

5. Click your visiting date

6. Write down your 4 digit password 
when you make a reservation 
to visit Immigration office.  

7. Click
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9. You can change the visit date

8. Click 
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10. Write down your 
4 digit password

11. Click

12. Click



Thank you
If you need any help..

Ms.Boeun Suong (044-550-1080) be_suong@kdischool.ac.kr 

mailto:be_suong@kdischool.ac.kr

