
Course Reserves Service 
How to find course materials in the library 

KDI Central Library  



Introduction 
We provide a Course Reserves Service to support the KDI School students with 

every course. Course Reserves is created in accordance with the syllabus of each course. 
The Course Reserves Service will change from this spring semester. In the case of 
textbooks, there is a copyright policy to use: when usage exceeds 10%, it is not covered 
under the copyright policy. This is why uploading scanned files from the entire book, to 
the library website, is not allowed. We support the course materials in a copied format 
instead of scanned files (soft copy). The items marked in the syllabi are prepared in the 
following format by the type of materials. 

At a glance 

Types & Availability of Course Materials

Borrow Copy / Scan Access to online

Books O O

Book chapters O

e-books O (URL)

Articles O (URL or PDF)

* Check the type of material referring to a syllabus

Books Find the CR No. >
Find it at Course Reserves shelves 
using CR No. posted on the board

 http://library.kdischool.ac.kr/bbs/content/1_5281

> Borrow/
Copy/Scan

Chapters Find the CR No. >
Find it at Course Reserves shelves 
using CR No. posted on the board

 http://library.kdischool.ac.kr/bbs/content/1_5281

> Copy/Scan

e-books & Articles
Visit the library 

website > Access to online resources > Download

Books Chapters e-books Articles

http://library.kdischool.ac.kr/bbs/content/1_5281
http://library.kdischool.ac.kr/bbs/content/1_5281


1. Books 
Print reserves refer to our collection of books which can be loaned for a three hour 

period within the library premises or can be checked out for one night. The collection is 
housed at in-library course reserves shelves.

 

1) Book marked in a syllabus
     Check the syllabus and confirm the type of course materials. There are some item 

marked in syllabuses; books, book chapters, articles. Especially 

Print Reserves Policy

Day time Check-out Available up to 3 hours

Night time Check-out Available after 7 p.m.
Return by 10 a.m. the next morning (Mon.-Sun.)

* Late fee KRW 100 per hour

* Renewals Not available continuously



2) Find out the “CR No.” for check-out a book
           Library posted a Course Reserves List on the board of the library website. Also you 
can find it directly in the library. 
Go to the notice http://library.kdischool.ac.kr/bbs/content/1_5281

3) Borrow a book
  Visit the library and pick the book up in Course Reserves shelves. Find the book 

using CR No. Also these shelves organized by course title from A to Z so that you may 
find it while you browse the shelves

http://library.kdischool.ac.kr/bbs/content/1_5281


2. Chapters 
        The library is equipped to copied chapters of the book in Course Reserves Section. 
Please find some chapters on a syllabus first, and you can copy or scan it in the library. 

1) Chapters marked in a syllabus

2) Find out the “CR No.” for copy or scan
            Library posted a Course Reserves List on the board of the library website. Also you 
can find it directly in the library. 
Go to the notice http://library.kdischool.ac.kr/bbs/content/1_5281
Here’s the example; Course Reserves List, Course Reserves menu in library website.

http://library.kdischool.ac.kr/bbs/content/1_5281


3) Copy or scan chapters
  Visit the library and pick the book up in Course Reserves shelves. Find the book & 

boxes using CR No. You can copy a printed material in the library. In case of copy outside 
please fill out on the Course Reserves Loan form at the Library Reference Desk.

NOTE: Don’t take printed documents without an allowance for all students.

NOTE: Some chapters might be missing from the Course Reserves shelves and the library 
printout again. However, please check the syllabus yourself to see if there are any missing 
chapters.

3. e-books & Articles 
       Academic articles and working papers are prepared in library website. The e-book is 
also available if the library subscribes or holds it.
 Visit the library website; http://library.kdischool.ac.kr
 You can access to Course Reserves service under the Search menu. It is required to log-in.

http://library
http://kdischool.ac.kr


1) Article marked in a syllabus

Find journal article or working paper in a syllabus, please visit the library website

2) Access to online resources
Under the Search menu bar, you can Access to original source by clicking the UR. If 

you see the “Original Text”, you can download PDF files.


