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1. Overview



Important information

e You can modify only below website using your MIS ID and PW
http://mlib.kdischool.ac.kr/KDI_ABS/absManage.do
*You can only view or print student roster through MIS

e If you can not log-in, you should contact to bej@kdischool.ac.kr.

 Match students’ attendance status after every class and compare your record
(student roster paper) to the above website

« All students must check their attendance status through only KDI CL application

e Total Number of Class
12 times of class: 11 Attendance( Minimum 10 times class, 1 time exam)
24 times of class: 21 Attendance(Minimum 20 times class, 1 time exam)

U If professor wants to replace final exam to home-exam or a report, the CA student must
modify their attendance status once the student checked submission status.



Before Class: Cancel & Make-up

 Choose “Cancel & Make up” menu upper right

U You have both cancel & Make up information
@ You should input both information before the original class

U You have only cancel information
@ You should input only cancel information first
@ Add make-up information once you get it from professor

U Make-up during reading period

@ When you have make-up class in the reading period at the same date, time and class room
you should not input make-up information

U Make-up in the classroom without kiosk device
@ CA student must check by student roster and modify students’ status on the website.



Before Class: Others

 Change room management:. You should contact to Administrator
» Set holiday: You should contact to Administrator

Administrator: Ihb@kdischool.ac.kr



In-Class: E-Attendance

e You should access below website and login with your MIS account
http://mlib.kdischool.ac.kr/KDI_ABS/absManage.do

 Choose “E-attendance” menu upper right

* If you can make this function activated right before the class,
professor can input some comments for students regarding their
attitude to refer giving grades end of each class

 Match students’ attendance status based on your student roster
paper



After Class: Attendance Management

* Choose “attendance management” menu upper right
e You should mark on your student roster paper(from MIS) in class

« After the class you must check all students' statuses through the
website and modify their status if there is unmatching information

e You can change the information one by one or all students' statuses
at the same date.

 You may download whole data using “Excel” Button in the website to
compare all students' statuses .



After Class: Send Push

* Choose “send push” menu upper right

* The system will automatically send a message after each class to the
student who were absent

e Or you can also send a push message

e Students can receive it through the central library application



After Class: Excused Absence

 Administrator can input excused absences once he/she received
application form with the approval of professor and references.



Others: Class in Holiday

* If you have a class in official holiday, you can not use cancel and
make-up class function

* You should contact to administrator(lhb@kdischool.ac.kr)



2. Website Guide



How to Access

Function

1. Desktop In the classroom

Today’s Course

e-Attendance )
list

Attendance

Management E-Roster

e-ATTENDANCE

Change Room

*
Management Staff Only

: Set Holiday *Staff Only
- 2. URL

http://mlib.kdischool.ac.kr/KDI ABS/exLogin.do

Cancel & Make-up Cancel & Make-
Management up Management

Message send via
application

- 3. MIS

: MIS > Service > Faculty > Student Evaluation
- > e-attendace

Send Push




. e-Attendance setting change |

Menu can be changed through the drop box In the upper right of a page.

Tuesday 18 April 2018

22 07 59 Loa
3 CLASS ROOM MAP Attendance Lete Avsence Tt

e-Attendance v

Attendance Management

Cancel & Make-up Management
send Push




. e-Attendance

1. Course List Today’s course list

When click, Student List and class room Map is activated

2. Attendance status

Shows the status of attendance, absence and number of students who are taking the course. Late — Shown as attendance for the students and if’s only for the reference to the professor.

3. Student List Information of student

Absentees shows on the top of the list . When click, student information will pop up.(move to the next page)

Tuesday 19 April 2016

¥D! SCHOOL e-Attendance e Atendanc ' 15 : 24 : 58

Public Policy snd Management

Cou.rs; List -] CLASS ROOM 8202 T Attengance Late Absence Total

0 25

206 3pring haster M A002 Analysis of Market and Public Palicy 1 10 20~12:00 3202

Log Out

25

2016 3pring hfaster W A002 Analysis of Market and Public Palicy 2 14:30~16:10 3202

33| [ 34) 3536137 39

31 32 3 40
' 30
Student List 29
20| (21} |22} [23 \
7| L - i_"ilq ) [ 26| G
f Absence 16 .—L—-—‘ r__.h [~ 27| G
15 lzg'l

B)

13

—_—
2 Abgence 2
1
Absence .

Absence

B. ""‘"'--Jél




e-Attendance

1. Student Info. Detailed information of student
ID, Program, Category, Day will be shown
2. Status Attendance status change

Status(Attendance, Absence, late) will be shown and can change the status at the drop box. * Late is only for the reference of professor.

3. Note & comments You can leave a message and download it from e-Roster

Student Info.

ID NUMBER
NAME
PROGRAM IR
CATEGORY International General
DAY Full Time
ASTATUS Attendance SEAT NO 21

Change Status

Note
Actively Participating in Class
Bad Attitude
Cheating
Comments

Save Comments

Close



e-Attendance

T e g i e o e M S it

|

1. Status

Current attendance status can be changed on own.

To change attendance status

1-1. [Pop-up] Absence & Late - Attendance or Attendance - Absence & Late

If changed to attendance, tentative seat number will be assigned automatically.

1-2. [pop-up] Absence & Attendance - Late / Attendance & Late -

Absence

1-3. [pop-up] select the current status

If select the same status as is, 1-3 message will pop up.

Student Info.

ID NUMBER

NAME

PROGRAM MDP
CATEGORY Seoul G20

DAY Full Time

STATUS Absence v

Aftendance atus

Absence

SEAT NO

Status has been changed.
[Seat No. 31]

Confirm

Status has been changed.

O 1 don’t want to see this today anymo

re.

Confirm

| Late

Close

It's a same status.
Please select another one.

O 1 don’t want to see this today anymore.

Confirm




. Attendance Management

1. My Course List Information of current course

When click the course, e—Roster is activated.

2. e—Roster

e-roster has the same function as the roster in MIS. In case of inputting actual class dates and other information of class cancel and make-up, it will be shown as cancel or make-up with the reflection of the
change. (move to the next page)

Atendance kManagement v Log dut

KDI SCHOOL e-Attendance

I Behood of Public Policy and Managemeni

®

Change Attendance Status
I NAME
LASS DATE STATUS SELECT v Change Status

My Course List

haster A C A00E Korean Econamic Development 153.00~ 2230

| YE&R: 016 v | TERM:  Spring v | COURSE  Korean Economic Development v | ZECTIOM: 2 \ Search Excel

e—Roster

1 MDP Absence Cancel Absence Absence Absence Absence Absence Absence Absence Absence Absence Late
2016-02-02 2016-02-09 2016-02-16 20E-02-23 2016-03-01 2016-03-08 2016-03-15 2016-03-22 2016-03-29 2016-04-05 2016-04-12 2016-04-19
sheanra manral dheanra sheanra sheanra dheanra sheanra sheanra dheanra dheanra theanra dhcanra




. Attendance Management

1. Roster
information

When click the course at the My Course List, roster will be shown automatically. e-~Roster will be created with the student list of related course,

2.Excel Download the roster, note and comments as excel file.

3. Class date and
attendance record

When click the part of class date and attendance status, you can make the changes on student’s attendance information. (move to the next page),
__Difference from the e-Attendance : attendance information change be changed from today’s class at the e-Attendance menu, but e-Roster shows whole the record of class including the past class dates
can change the attendance status as well.

| YEAR 2006 v | TERM:  Spring v | | COURSE:  Academic Witing v | | SECTION: 1 v

e—-Roster

'j'
Absence Cancel .i: sbsence Absence Absence Abzence Abzence Absence Absence sbsence Abzence Absence
2016-02-02 2016-02-09 -i 2016-02-16 @ 2016-02-23 2016-03-01 2016-03-08 2016-03-15 2016-03-22 2016-03-29 2016-04-05 2016-04-12 2016-04-19
1 k rADP !
Absence Cancel Absence Cancel absence Absence Absence sbsence Absence Cancel Cancel
2016-02-04 20E-02-11 2016-02-18 2016-02-25 2016-03-03 2016-03-10 2016-03-17 2016-03-24 2016-03-31 2016-04-07 2016-04-14
Asbsence Cancel absence absence absence abzence Abzence sbsence sbsence absence absence absence
2016-02-02 2016-02-09 2016-02-186 2016-02-23 2016-03-01 2016-03-08 2016-03-15 2016-03-22 2016-03-29 2016-04-05 2016-04-12 2016-04-19
2 PP
Absence Cancel Absence Cancel Ahsence Absence Absence Absence Absence Cancel Cancel
2016-02-04 20E-02-11 2016-02-18 2016-02-25 2016-03-03 2016-03-10 2016-03-17 2016-03-24 2016-03-31 2016-04-07 2016-04-14
L] »




Attendance Management

1. Class date and attendance
status

To change the attendance status, click the certain class date of related student.

2. Change Attendance Status Shows attendance status

Student’s information will be filled up automatically when only click #1 park and the make the change of attendance status
3. Status Student’s current attendance status on the relevant date.

Select the status to be changed through the drop down box

4. Change Status

Click the change status button to change the status.

: } | SCHOOI. e-Attendance Attendance Management v Lag Out

ol of Puivt Policy ind Managemsnt

Change Attendance Status

D 201312086 MAME KATHURIMA, Christine Kathambi
CLASS DATE 2016-02-16 STATUS Ahsence ¥ ¥ Change Status
SELECT
Aftendance
My Course List Absence
Lateness
2016 Spring rlaster FAE&T41 academic Writing 1 10020~12:00 5303
2018 Spring kdaster rE&TA5 Language in Public Policy and hManagement 1 g 30~1010 3303
2016 Spring raster MEAT4 Academic Writing 2 12:40~14:20 5303
| YEA&R 2016 v | TERM: Spring v | COURSE! academic Writing v | SECTION: 1 v Search Excel

e-Roster

Abzence Cancel { 4bsence Abzence Absence Abzence Abzence Absence Abzence Absence Abzence Abzence

2016-02-02 mig-0z-03  § 2016-02-16 § 2016-02-23 2018-03-01 2016-03-08 2016-03-15 2016-03-22 2016-03-29 2018-04-05 2016-04-12 2016-04-19
1 |:i MDP

Absence Cancel Absence Cancel Absence Absence Absence Absence Absence Cancel Cancel

2016-02-04 2016-02-11 2016-02-18 2016-02-25 2016-03-03 2016-03-10 2016-03-17 2016-03-24 2016-03-31 2016-04-07 2016-04-14




. Cancel & Make-up Management

1. My Course List Course list of current term

If select a course, #2 part(course detailed information) will be automatically filled up.

2. Input the information of
class cancel

Year, Term, Degree, Course Title, Section, Professor : Automatically filled up

Cancel Date : can select the dates among the planned classes during the current term.

Cancel Reason : required fields to input

Make-up Date : Freely select at the calendar

Make-up Time (Start) : Hour and minute can be selected

Make-up Time (End) : End time will be filled automatically with the calculation upon each course’s duration.

pCHOOL e-Attendance Cancel & Make-up Mana v Log Out <Sample - Input the information of class cancel

>
v Course List
Cancel Date ‘ ‘ Make-up Date
2018 Spring Master FE &1 Academic YWriting 1 10:20~12:00 53203 | SELECT Class Date - <€ April 2016 >
2016 3pring haster rEA145 Language in Public Policy and kanagement 1 8:30~10:10 5303 SELECT Class Dale Mo Tu We Th Fr Sa
2016 Spring Master ME&141 Academic Witing 2 12:40~ 14:20 5303 —— 28 29 30 31 1 3
201 6-0d4-21
5016-04-28 4 56 789
11 12 13 14 15 16
18 19 20 21 22 23
TEAR SELECT YE&R v TERM v | 25 26 27 28 29 30
DEGREE T COURSE L]
SECTION v Professar
Cancel Date v Cancel REASON
Make-up Time(Start)
Make-up DATE tfake-up ROOR SELECT classroom ¥ -
SELECT HOUR v SELECT MINUTE ~
. SELECT HOUR ~
SELECT HOUR v : 2E BT L 6 =T
Make-up Time(Start) Make-up Time(End} SELECT HOUR SELECT MINUTE
10 20
1 a0
Mew Register }g gg
14 .
[ 2016-03-20 - 2016-04-19 Search Encel Deleta 12
17
18
ancel & Make—up Class 13
20
21
 Date  Room  Date  Room 2

2016 Spring Master MEAT4T scademic Writing Lisa Lim | 2016-04-07 ‘ 5303 | 2016-04-23 | 3303 |




Cancel & Make-up Management

1. New

Detailed fields of course information will be cleared for the new input.

2. Register

To input new data

Save the data of course cancel and make-up

Registered with the cancel information-> pops up 2-1 message -> added in the Cancel & Make-up Class list (#3)(move to the next page)
*If you click the register button without entering Cancel Reason (required field) , 2-2 message will pop up and not be saved.
*If you select the class date for the Cancel which is already started. 2-3 message will pop up and not be saved.

@ KDI SCHOOL e-Attendance

¥ Course List

Cancel & Make-up Mana

L

Log

Do you want to save it ?

O 1 don’t want to see this today anymore.

OK | Cancel

Cancel Reason is required.

2016 Spring kaster FE&141 Academic Writing 1 1020~ 1200 5303
2016 Spring kdaster rAEATAR Language in Public Policy and kanagement 1 8:30~10:10 5303
2016 Spring kdaster rE AT Academic Writing 2 1240~1420 5303
YE&AR SELECT YEA&R v TERM r
DEGREE v COURSE r
SECTION v Professar
Cancel Date v Cancel REAZON

Make-up DATE

Make-up Time(Start)

2016-03-20

ancel & Make—up Class

2016 3pring

SELECT HOUR

SELECT MINUTE

2016-04-19

haster

brademic ‘Writing

take-up ROOM

Make-up Time(End)

SELECT classroom

SELECT HOUR

SELECT MINUTE

O | don’t want to see this today anymore.

Confirm

This class has just started.

Please select the cancel date again.
O 1 don’t want to see this today anymore.

Register

Delete

Liza Lim

Confirm

\ 3016-04-07 \

3303

\ 2016-04-23 \

3303 |




Cancel & Make-up Management

1. Cancel & Make-up Class The history of course cancel and make-up
All the history of course cancel and make up will be shown.

2. Excel Save as excel

3. Delete To delete the saved information of cancel and make-up

@ KDI SCHOOL e-Attendance Cancel & MMake—-up kana v Log Sut

[yt

kv Course List

2016 Spring MAaster FAE A1 41 Academic Writing 1 10 20—12:00 S=203
2016 Spring rAastar rAE 2145 Language in Public Policy and kManagement 1 23010010 S303
2016 Spring rAaster rAE 2141 Academic Writing 2 12:40—14:20 =303
r'E &R SELECT vYE&R b TERR -
DEGREE L COURSE -
SECTION - Frofessor
Zancel Date - Cancel REASOR
FMake—up DATE FAdake-up KOOk SELECT classroom -
SELECT HOUR v : FEass Lods = :
FAake—up TimelStart) FAake—up Time{End)

SELECT MINUTE b

SELECT MINUTE b

2016-02-20 2016-04-113

Cancel & Make—up Class

2016 Spring FAaster FAE & T4 Academic Writing Lisa Lim 2016-04-07 5303 2016—-04-23 5303
2016 Spring FAaster MAEST145 Langu=age in Fublic Folicy and kRManagement Lisa Lim 2016-04-21 =303 2016-05-01 303




1. My Course List Course list for the related term.
When select the course, #2 part will be filled out automatically
2. Input the details message

Year, Term, Degree, Course, Sec. info will be filled up automatically when select the #1 part. Input any Messages into the message patrt.

3. Send Send out the message

4. Message List Details of sent message list

Send Push Log Cat

kMvw Course List

19 00~22: 230

Introduction to Research kdethods

Spring raster kA D OO

T'E AR SELECT vYE&R w TEFRRA -
DEGREE - COURSE -
SECTION -

FMESSAGE

|2k 201 6-03-20 2016—04-13 Search Excel

ESSAGE LIST




3. Application Guide for CA



0

CONTACT

S

SEAT
ASSIGNMENT

MY MESSAGE

Central Library @

e-ID & a-Par.

P

CAFETERIA BOARD

e-PAY e-ATTENDANCE

BR

MATERIALS DELIVERY LIBRARY

R

HELP SETTINGS

POWERED BY KDI CENTRAL LIERARY

Main_01

Function details

News&Event and Suggest are merged to board

Move to e-attendance page
- e-attendance page will be different upon users.
Students - move to course list
Professors-move to course list

Move to the page of settings for push messages.



1

Kl (© Central Library

e-attendance (for professors & CA)

Attendance 01

_ Function details
] e ATTENDANCE e

Move to previous page

MY CLASS

TODAY'S CLASS

Move to class room map page

Move to attendance status page for certain class

Academic Writing 1,:'} zzﬂnﬂﬂﬂ%’" 5304

Central Banking... 1?5:2{}%?13%* 5304
Corporate Financial... 11(};{}%%%“ $304

ATTENDANCE STATUS

Academic Writing 11'3 é?@ﬂé?gﬂgﬁ 5304 “

Central Banking... 1,:];{}06?{%" $304
Corporate Financial... I'Ff{}ué?ﬂ%q $304

POWERED BY KD| CENTRAL LIERARY



4] e-ATTENDANCE

Central Library

MY CLASS > ATTENDANCE 5TATUS

2015111

2015111

| | Attendance

POWERED BY KDI CENTRAL LIERARY

e-attendance (for professors&CA)

Attendance_02

Function details

Move to previous page

Current Menu

Class room map

/fl Move to the student information page when click the
student’s photo

Student list who are taking this class. Move to the
student information page when click the list.

E page scroll



e-attendance (for professors&CA)

Kl @ Central Library (& I

1¥] e-ATTENDANCE

Attendance 03

Move to previous page
MY CLASS > TODAY'S CLASS

Student’s photo
Student’s information
...... At'tendance
: n Button to change attendance status
Absence

pop up to change attendance status

- Late is reference information for professors. It is

CANCEL ........ shown as attendance to the studnets
ID No 2015 ] | | _ :

. ) ) ) Status can be changed to others except current status.
MName | | Current status will be automatically inactivated and not be
selected when make changes.

Program MPP

Category General Applicant
Day Full-time

Status Late

A | = CTCTAT -
ANGE STATUWUS
B Ll g el T s - iy

POWERED BY KDI CENTRAL LIERARY




e-attendance (for professors&CA)

Kl (© Central Library

Attendance 01

_ Function details
5 e ATTENDANCE e

n- Move to the attendance status page for certain class

MY CLASS

TODAY'S CLASS
4

10:20:00~

Academic Writing 12:00:00

5304

10:20:00~

Central Banking... 12:00:00 5304

10:20:00~

Corporate Financial... 12:00:00 5304

ATTENDANCE STATUS

4

Academic Writing

10:20:00~
120000 304 l‘

10:20:00~

Central Banking... 12:00:00 5304

10:20:00-~
12:00.00 304

POWERED BY KD| CENTRAL LIERARY

Corporate Financial. ..




[ e.ATTENDANCE

MY CLASS > ATTENDANCE STATUS
2ol

d:
o z
20| < I 24

POWERED BY KDI CENTRAL LIERARY

- e-attendance (for professors&CA)

Attendance 04

Function details

n- Move to previous page

E— Student ID

— student name

ﬂ # of absence / # of classes has been done.

B— Move to the page for changing the status.



10 |

Central Library

4] e-ATTENDANCE
MY CLASS > ATTENDANCE STATUS
| |

paTE B

=]

TIME @

ID | |
Name | |

Attendance

Absence

Late

Excused Absence

Status bbb

m

&

4] )

2016-02-08 o

2016-02-12 O

A 4

K EConfirm /

4-1

The lecture has not started yet.
Lecture information will become

\ 4

available after the first class.

| Confirm |

N\
/
11:20 ~ 12:40 o

1:00 ~ 2:20 O

\ 4

K Confirm /

Absence

POWERED BY KDI CENTRAL LIBRARY

\ 4

Late

(o]

Select class time first

ﬂ Attendance ‘\
O
O

\ 4

Confirm

e-attendance (for professors&CA)

Attendance 05

Function details

n- Move to previous page

E Class title

B- pop up will be created to select class date

n- select the class date
- pop up will be shown if there’s no class started.
B} confirm button

- Date will show up at #6 part

E- show the selected date

Class time list will be popped up based on selected
class date.

E— select the time.

- confirm button.

E- show the selected time

| il - Shows status of student’s attendance

- Button to change status

- pop up for status selection

- pop up will be shown when click change status
button without selecting class time.



4. Application Guide for student



Central Library @

e-ID & e-Fay@

8. \_/

CONTACT CAFETERIA BOARD

—

_-X} = Efl—:

SEAT
ASSIGNMENT e-PAY e-ATTENDANCE

MATERIALS DELIVERY

%

MY MESSAGE HELP SETTINGS

POWERED BY KDI CENTRAL LIBRARY

Main_01

Function details

n- News&Event and Suggest are merged to board.

— Move to e-attendance page
- e-attendance page will be different upon users.
Students - move to course list
Professors-move to course list

Move to the page of settings for push messages.



A |

Main_01 ‘

Function details

Pop up will be shown when page moves from main
page to the next if user is CA.

- Select the next page if user is student

- Select the CA to move the next page (same as for the
professors)

n— confirm button

My Class

CA

F Confirm




To check users position ‘

Main_01 ‘

Function details

Pop up page for users who are not students and
professors

- confirm button

You do not have access
this menu.

F Confirm




. - Class list page (for students)
Central Library @& BN oo o1
4¥] e-ATTENDANCE
Move to previous page
MY CLASS
The list of today’s class
TODAY'S CLASS |
eJ course title
(= CourseTitle| |+ Se B =
Section
Academic Writing 102000~ |y
12:00:00 Time
Central Banking... 1322510063[; $304 E Room
o - Move to class room map page when click the course
Corporate Financial... 1:]225}0951[; 5304 absence status. Number of absence / number of
et ses
h il h lick
ATTENDANCE STATUS tﬂhe E)%Vriet, e detailed attendance status page when clic
y _
Bl Academic Writing 1%:2[?{;?{?[; 1/7
‘ 10:20:00~
Central Banking... 12:00:00 0/7
! : 10:20:00~
Corporate Financial... 12-00:00 1/7




l@ (@) Central Library &

@] e-ATTENDANCE

MY CLASS > ATTENDANCE STATUS

TYAVAILABLE T MY SEAT {5 UNAVAILABLE

Title Academic Writing
Professor
Section

Time

POWERED BY KDI CENTRAL LIERARY

Class rooom map page (for students)

Attendance_02

Function details

Move to previous page

Class room map
available seats
my seat
Unavailable seat

Detailed class information

- Title, Professor, Section, Time, Room

Page scroll



E-attendance (for students) ‘

Central Library

Attendance_03 ‘

Function details

pop up show when select a vacant seat with having
existing seat.

existing seats.

pop up show when select a vacant seat without any

does not exist. Please check your
~ attendance first. '

ANERED BY KDI CENTRAL LIBRARY



1

K (© Central Library

@] e-ATTENDANCE
ATTENDANCE STATUS

CLASS ROOM NAME

2016.02.04 Attendance
2016.02.11

]
L)
L

12

POWERED BY KDI CENTRAL LIBRARY

&

- E-attendance details (for students)

Attendance 04

Function details

Move to previous page

Class room name

History of attendance

n Date

attendance status

E Summary of attendance status
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